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PART 1: INTRODUCTION 
 
PURPOSE 
 
The purpose of this policy is to ensure that there is accountability and transparency in the 
reimbursement of expenses incurred or to be incurred by councillors and that the facilities provided to 
assist Councillors to carry out their civic duties are reasonable. 

OBJECTIVES AND COVERAGE 
 
The objective of this policy is to provide a guide to Councillor's expenses and facilities, and the 
process for paying expenses in a way that can be properly recorded, reported and audited. 
 
The policy applies to all Councillors. The Mayor is entitled to specific additional facilities. 

REPORTING REQUIREMENTS 
 
This policy will be included in the Council’s Annual Report. In addition, the total amount of money 
spent during the relevant financial year through the application of this policy will be reported to the 
Council quarterly and in the Annual Report. 
 
LEGISLATIVE PROVISIONS 
 
Local Government Act 1993 
 
The relevant provisions of the Local Government Act 1993 are set out below: 
 
 
Section 252 Payment of expenses and provision of facilities  
 
(1) Within 5 months after the end of each year, a council must adopt a policy concerning the 

payment of expenses incurred or to be incurred by, and the provision of facilities to, the 
mayor, the deputy mayor (if there is one) and the other councillors in relation to discharging 
the functions of civic office. 

 
(2) The policy may provide for fees payable under this Division to be reduced by an amount 

representing the private benefit to the mayor or a councillor of a facility provided by the 
council to the mayor or councillor. 

 
(3) A council must not pay any expenses incurred or to be incurred by, or provide any facilities 

to, the mayor, the deputy mayor (if there is one) or a councillor otherwise than in 
accordance with a policy under this section. 
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(4) A council may from time to time amend a policy under this section. 
 
(5) A policy under this section must comply with the provisions of this Act, the regulations and 

any relevant guidelines issued under section 23A.  
 
Section 253 Requirements before policy concerning expenses and facilities can be 

adopted or amended  
 
(1) A council must give public notice of its intention to adopt or amend a policy for the payment 

of expenses or provision of facilities allowing at least 28 days for the making of public 
submissions. 

  
(2) Before adopting or amending the policy, the council must consider any submissions made 

within the time allowed for submissions and make any appropriate changes to the draft 
policy or amendment.  

 
(3) Despite subsections (1) and (2), a council need not give public notice of a proposed 

amendment to its policy for the payment of expenses or provision of facilities if the council 
is of the opinion that the proposed amendment is not substantial. 

 
(4) Within 28 days after adopting a policy or making an amendment to a policy for which public 

notice is required to be given under this section, a council is to forward to the Director-
General:  
(a) a copy of the policy or amendment together with details of all submissions received 

in accordance with subsection (1), and  
(b) a statement setting out, for each submission, the council’s response to the 

submission and the reasons for the council’s response, and  
(c) a copy of the notice given under subsection (1). 

 
(5) A council must comply with this section when proposing to adopt a policy each year in 

accordance with section 252 (1) even if the council proposes to adopt a policy that is the 
same as its existing policy. 

 
 
Section 254 Decision to be made in open meeting  
 
The council or a council committee all the members of which are councillors must not close to the 
public that part of its meeting at which a policy for the payment of expenses or provision of facilities 
is adopted or amended, or at which any proposal concerning those matters is discussed or 
considered.  
 
Section 12 (What information is publicly available) provides that the public is able to inspect 
during office hours at the council, and at no charge, the current version and the immediately 
preceding version of the council's expenses and facilities policy. The public are also entitled to 
a copy of the policy either free of charge or on payment of a reasonable copying charge. 
 
Section 23A (Director General’s guidelines) makes provision for the Director-General of the 
Department of Local Government to prepare, adopt or vary guidelines that relate to the 
exercise by a council of any of its functions. It also requires that a council must take the relevant 
guidelines into consideration before exercising any of its functions. 
 
 
 
Section 428(2)(f) (Annual Reports) requires a council to include in its annual report: 



The total amount of money expended during the year on mayoral fees and councillor fees, the 
council's policy on the provision of facilities for use by councillors and the payment of councillors' 
expenses, together with a statement of the total amount of money expended during the year on the 
provision of such facilities and the payment of such expenses. 
 
In addition Section 428(r) requires that councils must report on any other information required 
by the regulations. 
 
Local Government (General) Regulation 2005 
 
The relevant provisions of the Local Government (General) Regulation 2005 are set out below: 
 
Clause 217 (Additional information for inclusion in annual reports) states in part: 
(1) For the purposes of section 428(2)(r) of the Act, an annual report of a council is to include the 

following information: 
(a) details (including the purpose) of overseas visits undertaken during the year by 

councillors, council staff or other persons representing the council (including visits 
sponsored by other organisations). 

(a1)  details of the total cost during the year of the payment of the expenses of, and the 
provision of facilities to, councillors in relation to their civic functions (as paid by the 
council, reimbursed to the councillor or reconciled with the councillor), including 
separate details on the total cost of each of the following:  
(i) the provision during the year of dedicated office equipment allocated to 
councillors on a personal basis, such as laptop computers, mobile telephones and 
landline telephones and facsimile machines installed in councillors’ homes 
(including equipment and line rental costs and internet access costs but not 
including call costs),  
(ii) telephone calls made by councillors, including calls made from mobile 
telephones provided by the council and from landline telephones and facsimile 
services installed in councillors’ homes,  
(iii) the attendance of councillors at conferences and seminars,  
(iv) the training of councillors and the provision of skill development for councillors,  
(v) interstate visits undertaken during the year by councillors while representing the 
council, including the cost of transport, the cost of accommodation and other out-of-
pocket travelling expenses,  
(vi) overseas visits undertaken during the year by councillors while representing the 
council, including the cost of transport, the cost of accommodation and other out-of-
pocket travelling expenses,  
(vii) the expenses of any spouse, partner (whether of the same or the opposite sex) 
or other person who accompanied a councillor in the performance of his or her civic 
functions, being expenses payable in accordance with the Guidelines for the 
payment of expenses and the provision of facilities for Mayors and Councillors for 
Local Councils in NSW prepared by the Director-General from time to time,  
(viii) expenses involved in the provision of care for a child of, or an immediate family 
member of, a councillor, to allow the councillor to undertake his or her civic 
functions,  
 

Clause 403 (Payment of expenses and provision of facilities) states: 
A policy under section 252 of the Local Government Act 1993 must not include any provision 
enabling a council: 
(a) to pay any councillor an allowance in the nature of a general expense allowance, or 
(b) to make a motor vehicle owned or leased by the council available for the exclusive or primary 

use or disposition of a particular councillor other than a mayor. 
 



OTHER GOVERNMENT POLICY PROVISIONS 
 
DLG guidelines for payment of expenses and provision of facilities 
 
This policy takes into account the following Circulars: 
 Circular 05108 - Legal assistance for councillors and council employees. 
 Circular 02134 - Unauthorised use of council resources. 
These guidelines replace Circular 04160 Policy on payment of facilities to the mayor, deputy mayor 
and other councillors. 

Model Code of Conduct 
 
This is consistent with the Model Code of Conduct for Local Councils in NSW, Department of Local 
Government, and Council's Code of Conduct which implements the Model Code. 
 
The part of the Model Code headed `Use of Council resources' is particularly relevant to s252 policies, 
and is implemented by the Council’s Code of Conduct. 

ICAC publications 
 
Councillors should also be aware of and take account of the Independent Commission Against 
Corruption (ICAC) publication No Excuse for Misuse, preventing the misuse of council resources 
(Guidelines 2), November 2002. 
 
This publication is available on the ICAC website at www.icac.nsw.gov.au. 
 
PRIVATE BENEFIT 
 
While Councillors should not generally obtain private benefit from the provision of equipment and 
facilities from the Council, it is acknowledged that Councillors may obtain some incidental private 
benefit from time to time. Having considered the issue, Council is of the opinion that this incidental 
private benefit is of such a relatively minor nature that it is not necessary for Councillors to 
reimburse Council for this incidental private use.  
 
USE OF COUNCIL RESOURCES FOR POLITICAL PURPOSES 
 
Council facilities, equipment and services are not to be used to produce election material or for any 
other political purpose. As outlined in Council’s Code of Conduct, a Councillor’s re-election is 
considered to be a personal interest, as is fundraising activities for political parties and political 
events. Council will not pay expenses or provide facilities to Councillors in relation to supporting 
and/or attending such events and activities. 
 
APPROVAL ARRANGEMENTS 
 
Approval for attendance at conferences, seminars and the like under this policy will, subject to 
other decisions of Council, where possible, be approved by Council. On those occasions where 
this is not possible the approval will be given jointly by the Mayor and General Manager (in cases 
where this relates to the Mayor, the approval will be given jointly by the Deputy Mayor and General 
Manager) – following which a report will be presented to the next Council Meeting to confirm the 
action taken. 
 
PART 2: PAYMENT OF EXPENSES 
 
GENERAL PROVISIONS 
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Payment of expenses generally 
 
Allowances and expenses 
 
Council does not provide general allowances to councillors.  
 
Councillors are entitled to the expenses set out in this policy provided that they satisfy the stated 
requirements. 
 
Reimbursement and reconciliation of expenses 
 
Before Council will pay for an expense under this policy, Councillors must seek reimbursement in a 
formal written claim lodged not later than six (6) months after the expense was incurred. 
 
Each claim must include original receipts, or tax invoices (where GST applies), to be considered for 
reimbursement. 
 
Claims will generally be paid within 14 days of receipt. 
 
Payment in advance 
 
Council will not generally make advance payments to Councillors. 

 
Spouse and partner expenses 
 
Payment of expenses incurred by a Councillor’s spouse or partner who may be accompanying the 
Councillor is dealt with in the respective sections of the policy. 
 
SPECIFIC EXPENSES FOR MAYOR AND COUNCILLORS 
 
Civic Business within the LGA 
 
a) Scope 
 
Expenses will be paid for Councillors to attend: 
 Meetings of the Council and Committees; 
 Meetings of other committees, bodies, organisations or groups to which those Councillors are 

Council delegates or representatives; 
 Other meetings or inspections which are authorised by the Council, the Mayor or the General 

Manager; and 
 Training courses, seminars or conferences authorised by the Council (except in those 

circumstances where there is insufficient time for a Council decision and it those cases the 
Mayor has the authority to approve the attendance and report back at the next Council meeting 
for endorsement of that decision); 

 
provided that the claim is made not later than six (6) months after the expenses were incurred. 
 
Note: Any claims submitted later than six (6) months after the expenses were incurred will 

not be eligible for reimbursement. 
 
b) Categories of Payment / Reimbursement 
 



Council and Committee Meetings 
 
(i) Travel 
 

Councillors are entitled to be reimbursed for the use of their private vehicle for travel 
to and from meetings. 
 
Payment will be based on the relevant kilometre rate in the staff award. 
 
The allowable distance claimed will be for travel, by the most practicable route from 
the Councillor’s usual place of residence or other place where the Councillor might 
be (whichever is the lesser), immediately prior to the meeting.  
 
 
 

(ii) Meals 
 

Arrangements will be made for a meal to be provided at the conclusion of the 
meeting at a venue, in proximity to where the meeting is held, of which Councillors 
and staff in attendance may partake. 

 
 (iii) Accommodation 
 
 In those circumstances where, in the opinion of the Mayor or General Manager, 

because of the timing of the meeting, it would be impractical or introduce undue risk 
for the Councillor to travel home after the meeting, Council will meet reasonable 
accommodation costs (including sustenance and telephone calls) on the evening of 
the meeting for the Councillor. Accommodation will generally be booked by Council 
staff. 

 
 (iv) Spouses/Partners 
 

In those cases where the function is of such a nature that the Councillor’s 
spouse/partner would normally be expected to accompany the Councillor, any costs 
associated with the attendance of the spouse/partner will be met by Council. 

 
Meetings of other committees, bodies, organisations or groups to which those Councillors 
are Council delegates or representatives or other authorised meetings or inspections 

 
 (i) Travel 
 

Where Council vehicles are unavailable, Councillors may use their private motor 
vehicle. Councillors should check with the Executive Secretary to ascertain whether 
a Council vehicle is available and should make arrangements to collect the vehicle   
(vehicles will not generally be delivered to Councillors).  

 
Where a private motor vehicle is used, Councillors are entitled to be reimbursed for 
this use. 
 
Payment will be based on the relevant kilometre rate in the staff award. 
 
The allowable distance claimed will be for travel, by the most practicable route from 
the Councillor’s usual place of residence or other place where the Councillor might 
be (whichever is the lesser), immediately prior to the meeting or inspection. 



 
(ii) Out-of Pocket Expenses 
 

Reasonable out-of-pocket expenses will be reimbursed for costs associated with 
attendance, including entertainment, but excluding expenses of a normal personal 
nature. 
 

(iii) Accommodation 
 
 In those circumstances where, in the opinion of the Mayor or General Manager, 

because of the timing of the meeting, it would be impractical or introduce undue risk 
for the Councillor to travel home after the meeting, Council will meet reasonable 
accommodation costs (including sustenance and telephone calls) on the evening of 
the meeting for the Councillor. Accommodation will generally be booked by Council 
staff. 
 

(iv) Spouses/Partners 
 

In those cases where the function is of such a nature that the Councillor’s 
spouse/partner would normally be expected to accompany the Councillor, any costs 
associated with the attendance of the spouse/partner will be met by Council. 

  
Training Courses, Seminars or Conferences 
 
(i) Registration 
 

Includes registration fees for attendance at conferences, seminars etc as well as 
associated official luncheons, dinners and tours. 

 
(ii) Travel 

 
Where Council vehicles are unavailable Councillors may use their private motor 
vehicle. Councillors should check with the Executive Secretary in the first instance 
to ascertain whether a Council vehicle is available and should make arrangements 
to collect the vehicle (vehicles will not generally be delivered to Councillors).  
 
Where a private motor vehicle is used, Councillors are entitled to be reimbursed for 
this use. 
 
Payment will be based on the relevant kilometre rate in the staff award. 
 
The allowable distance claimed will be for travel, by the most practicable route from 
the Councillor’s usual place of residence or other place where the Councillor might 
be (whichever is the lesser), immediately prior to the meeting or inspection. 

 
(iii) Out-of-Pocket Expenses 

 
Reasonable out-of-pocket expenses will be reimbursed for costs associated with 
attendance, including entertainment, but excluding expenses of a normal private 
nature. 

 
 (iv) Accommodation 
 



 In those circumstances where, in the opinion of the Mayor or General Manager, 
because of the timing of the training course, seminar or conference, it would be 
impractical or introduce undue risk for the Councillor to travel home after the training 
course, seminar or conference, Council will meet reasonable accommodation costs 
(including sustenance and telephone calls) on the evening of the training course, 
seminar or conference, for the Councillor. Accommodation will generally be booked 
by Council staff. 

 
 (v) Spouses/Partners 

 
In those cases where the function is of such a nature that the Councillor’s 
spouse/partner would normally be expected to accompany the Councillor, any costs 
associated with the attendance of the spouse/partner will be met by Council. 

 
 
 
Civic Business outside the LGA 
 
a) Scope 
 
Expenses will be paid for Councillors to attend: 
 Conferences, seminars and training courses at which attendance has been authorised by the 

Council (except in those circumstances where there is insufficient time for a Council decision 
and it those cases the Mayor has the authority to approve the attendance and report back at 
the next Council meeting for endorsement of that decision); 

 Meetings of other Councils while representing and as authorised by Council or the Mayor; 
 Meetings of other committees, bodies, organisations or groups to which those Councillors are 

Council delegates or representatives; and 
 Other meetings or inspections which are authorised by the Council, the Mayor or the General 

Manager. 
provided that the claim is made not later than six (6) months after the expenses were incurred. 
 
Note: Any claims submitted later than six (6) months after the expenses were incurred will 

not be eligible for reimbursement. 
 
b) Categories of Payment/Reimbursement 
 

(i) Registration 
 

Includes registration fees for attendance at conferences, seminars etc as well as 
associated official luncheons, dinners and tours. 

 
(ii) Travel 
 

Council will either pay or reimburse Councillors for travel by air, private motor 
vehicle, rail or taxi/hire car, as appropriate and as set out below: (With all travel 
arrangements, due consideration is to be given to the physical capacity of the 
Councillor and any variation to the arrangements below will be with the approval of 
the Mayor). 

 
(A) Air 
 



Where travel is undertaken by air, this will be by economy class subject to 
any flight longer than three (3) hours being by business class. All bookings 
for travel will generally be made by Council staff. 

 
(B) Private Motor Vehicle 
 

Where Council vehicles are unavailable Councillors may use their private 
motor vehicle. Councillors should check with the Executive Secretary in the 
first instance to ascertain whether a Council vehicle is available and make 
arrangements to collect the vehicle (vehicles will not generally be delivered 
to Councillors). 

 
Where a private motor vehicle is used, Councillors are entitled to be 
reimbursed for this use. 
 
Payment will be based on the relevant kilometre rate in the staff award. 
 
 
The allowable distance claimed will be for travel, by the most practicable 
route from the Councillor’s usual place of residence or other place where the 
Councillor might be (whichever is the lesser), immediately prior to the 
meeting, function, training course, seminar or conference. 

 
This claim will be subject to the cost not exceeding the economy class airfare as 
applicable. 
 

Note: Sharing of travel arrangements for Councillors of any gender doing business outside 
the LGA be at the mutual agreement of the Councillors involved. 

 
(C) Rail 
 

Where travel is undertaken by train, Council will meet the cost of first class 
ticket, or equivalent, including sleeping berths where necessary. 

 
(D) Taxi/Hire Car 
 

Where travel is undertaken by taxi/hire car, Council will reimburse fares paid 
upon presentation of relevant receipts.  

 
(iii) Accommodation 

 
 Council will meet reasonable costs (including sustenance and telephone charges) 

including the night before and after the meeting, training course, seminar or 
conference where necessary. Accommodation will generally be booked by Council 
staff. 

 
Note: Sharing of accommodation for Councillors of any gender doing business outside the 

LGA be at the mutual agreement of the Councillors involved. 
 
(iv) Out-of-Pocket Expenses 
 

Reasonable out-of-pocket expenses will be reimbursed for costs associated with 
attendance, including entertainment, but excluding expenses of a normal private 
nature. 



 
(v) Spouses/Partners 
 

Where a Councillor is accompanied by his/her spouse/partner, accommodation 
(shared basis) will be met by Council. All other costs will be the responsibility of the 
spouse/partner. 
 
In exceptional circumstances Council may, by resolution, pay expenses incurred by 
the spouse/partner of the Councillor incurred whilst they are travelling on Council 
business. 

 
Care and other related expenses 
 
Councillors can claim up to $100 per month for reimbursement of carer expenses that were 
incurred while attending Council business. This may include childcare expenses and the care of 
immediate family members of Councillors who are elderly, have a disability and/or are sick. 
Reimbursement of childcare expenses will be made for children under 16 years of age only.  
Expenses will be paid on production of receipts. 
 
Communications expenses 
 
Telephone 
 
Subject to the wishes of individual Councillors: 
 
 Council will install a dedicated duet/additional line at a location designated by the Councillor 

and will meet the installation costs of a combined Telephone/Facsimile/Answering Machine. 
Council will maintain the machine  and will meet the cost of line rental and network charges as 
well as providing consumables for official purposes; or 

 Alternatively, a Councillor may use his/or her own equipment (including mobile). In this 
instance Council will meet the line rental costs and network charges and will provide 
consumables for official purposes. 

 
Internet 
 
Subject to the wishes of individual Councillors: 
 
 Council will provide Broadband internet access (with unlimited download limit) in accordance 

with Council’s current internet plan; or 
 Alternatively, a Councillor may use his/her own internet facilities and Council will reimburse an 

amount equivalent to Council’s current internet plan.  
 
Ongoing costs 
 
Council will meet the cost of official calls and usage. 
 
Provision for payment and monetary limits 
 
Council will only pay claims for reimbursement of communications expenses upon production of 
original receipts or tax invoices and completion of Council’s claim form which is to be lodged not 
later than six (6) months after the expense was incurred. 
 



In respect of official calls and usage, subject to the provision of the relevant receipts or invoices, 
Council will reimburse Councillors up to a maximum of $100 per month or $200 per month in the 
case of the Mayor. 
 
Councillors will be responsible for all expenses above this amount.  
 
Exceptional circumstances 
 
Should a situation arise where the strict application of this section of the policy would adversely 
affect and/or cause undue hardship to a Councillor, the Council may, by resolution, increase the 
maximum quantum available to that Councillor. 
 
Administrative Expenses 
 
It is recognised that Councillors may, from time to time, incur expenses of an administrative nature 
(such as the purchase of stationary, computer and printing supplies) in carrying out their civic 
duties. While it is expected that Councillors would obtain such items from Council (as provided in 
the section of this policy entitled “Provision of Facilities”, it is acknowledged that there may be 
occasions where this is not practicable. 
 
Council will reimburse those administrative expenses incurred upon lodgement of an appropriate 
claim form accompanied by relevant receipts. 
 
Any reimbursements (including supplies obtained from Council) will be limited to a maximum of 
$600 per annum. 
 
Insurance Expenses and obligations 
 
Councillors will receive the benefit of insurance cover for: 
 
 Personal injury while on Council business. The cover does not include medical expenses 

for illness in Australia.  
 Professional indemnity for matters arising out of Councillors' performance of civic duties or 

exercise of their functions as Councillors provided the performance or exercise of the 
relevant civic duty is, in the opinion of Council, in good faith or proper. This is subject to 
any limitations or conditions set out in the policy of insurance that is taken out from time to 
time.  

 Public liability for matters arising out of Councillors’ performance of civic duties or exercise 
of their functions under the Local Government Act. This is subject to any limitations or 
conditions set out in the policy of insurance that is taken out from time to time. 

 Councillors and Officers liability. This policy provides protection in respect of actions 
against the individual Councillors in addition to legal costs incurred by them in defending an 
allegation of a wrongful act made in the course of their duties as Councillors. This is subject 
to any limitations or conditions set out in the policy of insurance that is taken out from time 
to time.  

 
Legal expenses and obligations 
 
Council may by resolution indemnify or reimburse the reasonable legal expenses of: 
 
 A Councillor defending an action arising from the performance in good faith of a function under 

the Local Government Act 1993; or 



 A Councillor defending an action in defamation provided the statements complained of were 
made in good faith while exercising a function under the Local Government Act 1993; or 

 A Councillor for proceedings before the Local Government Pecuniary Interest and Disciplinary 
Tribunal, or an investigative body, provided the subject of the proceedings arises from the 
performance in good faith or a function under the Local Government Act 1993 and the Tribunal 
or investigative body makes no adverse finding against the Councillor. 

 
Council will not: 
 
 Meet expenses incurred in relation to proceedings arising merely from something that a 

Councillor has done during his or her term of office; or 
 Meet the costs of an action in defamation taken by a Councillor as plaintiff in any 

circumstances; or 
 Meet the costs of a Councillor seeking advice in respect of possible defamation, or in seeking a 

non-litigious remedy for possible defamation. 
 
 
PART 3: PROVISION OF FACILITIES 
 
Councillors 
 
The Councillors are to receive the benefit of the following Council facilities:- 
 
a) Meeting Meals and Refreshments - provision of meals and refreshments associated with 

Council, Committee and Working Parties/Special Committee meetings. 
 
b) Transportation - provision of Council motor vehicle transportation (when available) for travel 

to conferences, seminars, etc when on official Council business. 
 

Where a Council vehicle is provided to a Councillor for use on official business, the vehicle 
may: 
 With the consent of the Councillor, be driven by the Councillor’s spouse or partner as 

long as that person is legally licensed to drive the Council vehicle; or 
 Provided the Councillor is in the vehicle at the time, be driven by any other fully licensed 

driver. 
 
c) Meeting Rooms - Provision of meeting facilities in the Mudgee Administration Building for 

the purpose of Council, Committee and Working Parties/Special Committee meetings, and 
for meeting with constituents. 

 
d) Photocopiers - provision of photocopying facilities generally for official purposes. 
 
e) Combined Telephone/Facsimile/Answering Machine – for official purposes. 

 
f) At the discretion of the individual Councillor, Personal desktop or laptop computer with 

access to the internet and appropriate Council software to a maximum value of $5,000 – for 
official purposes. Council will provide associated training and software support.   

  
g) Where practicable, provision of a Councillors room, incorporating meeting facilities, 

computer workstation, telephone, etc. 
 
h) Provision of an Email address for Councillors, as requested, to facilitate access to Council’s 

electronic mail. 



 
i) Business Cards for his/her role as an elected representative. 
 
j) A suitable name badge. 
 
k) Protective apparel, including (where appropriate), hard hat, safety vest, safety footwear and 

sunscreen for on-site inspections. 
 
l) Provision of administrative supplies (such as stationary, and supplies for computers and 

printers). 
 
Mayor 
 
In addition to those facilities provided to the Councillors, the Mayor is to receive the benefit of: 
 
a) Council Vehicle - (Ford Fairlane Ghia or equivalent) for official purposes.  The vehicle to be 

used at the discretion of the Mayor for Mayoral, Councillor or Council purposes. A fuel card 
will be provided for use only with the Mayoral vehicle. 

 
 
When the Mayor or another Councillor is using the Mayoral vehicle on official business, the 
vehicle may: 
 With the consent of the Mayor or Councillor, be driven by the spouse or partner of the 

Mayor or Councillor as long as that person is legally licensed to drive the Council 
vehicle; or 

 Provided the Mayor or Councillor is in the vehicle at the time, be driven by any other 
fully licensed driver. 

 
b) Mobile Telephone with a car kit - for official Council purposes. 
 
 Council will meet the costs of service charges and official usage costs, with the Mayor to 

reimburse Council in respect of any private expenses incurred. 
 
c) Corporate Credit Card, to facilitate payment of official Council business expenses. 
 
d) Official stationary incorporating Mayoral letterhead for official Council correspondence 

issued under the hand of the Mayor. 
 
e) Business Cards for his/her role as Mayor. 
  
f) Secretarial Services - word-processing and administrative support provided by the 

Executive Secretary. 
 
g) Administrative Support - assistance with functions, organisations, meetings, and the like. 
 
h) Office Refreshments - as provided in the Mayoral Office for entertainment purposes. 
 
i) Where practicable, provision of an appropriate office, suitable for interviews and small civic 

receptions. 
 
j) Use of ceremonial clothing including Mayoral Robes and chains of office. 
 
k) A suitable name badge. 
 



Deputy Mayor 
 
In addition to those facilities provided to the Councillors, the Deputy Mayor is to receive the 
benefits of the Mayor when acting in the Office of Mayor. 
 
 
COUNCILLORS WITH DISABILITIES 
 
In addition to other clauses on this policy regarding the provision of facilities to Councillors, in the 
event of a Councillor having a disability that would prevent them from performing their civic duties 
without the provision of additional facilities, where necessary, and with the agreement of the Mayor 
and General Manager, additional appropriate facilities will be made available to that Councillor. 
 
 
PART 4: OTHER MATTERS 
 
ACQUISITION AND RETURNING OF FACILITIES AND EQUIPMENT BY COUNCILLORS 
 
All equipment issued to Councillors remains the property of Council and shall be returned on a 
Councillor ceasing to hold office. 
 
However, on ceasing to be a Councillor or in the event of Council deciding to dispose of the 
equipment, a Councillor may request the purchase of such equipment. The General Manager shall 
consider each request and, where appropriate any leasing arrangements of such equipment. If the 
equipment is available to be sold, the General Manager will determine an “appropriate purchase 
price” based on fair market value and as suggested by the leasing company or the general market 
 
CLAIMS FOR REIMBURSEMENT OF EXPENSES 
 
Expenses claim forms to facilitate claims for reimbursement of travel, meals, registration, 
accommodation and out-of-pocket expenses and the communications reimbursement claims will 
be provided to Councillors at each Council meeting. 
 
Completed and signed claim forms will be processed by staff in accordance with this policy and will 
be submitted monthly to the General Manager for approval. 
 
 


